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Log onto Fill up the online form by selecting
https://www.britishcouncil.pk the relevant details

Select session to register for Add subject(s) to basket
"Cambridge Exam-
May/June or October/November™
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Select payment method (online/offline)
and print out the registration summary for
offline payment method or download
authorization form for online payment method

Add more subjects if required
or select
"register and pay now"

Select proceed to basket Login with your email and password
OR First timers can sign up

for a new account

Select
Payment Method
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1. The customer (private candidate over 18 or parent/guardian of candidate under
18) visits https://schoolexams.britishcouncil.org

®o Log in

oo S8UNAL | Schools

n Change country

Welcome to the British Council school exams registration site

To get started, please select your country from the kst below.

© The British Council takes no responsibi ity for what subjects/ paper candidates register for. Candidates are held responsibie for the subjects/
paper they choose 1o register for

2. Customer chooses

Stat Select country . | €—n__] their country from drop
down box and click

. G

Can't find your country?

If your country does not appear on the list, please visit the British Councll website to find out more about avallable exams In your country,

3. Customer chooses the relevant information from the drop-down lists:

Search for exams Awarding body — Cambridge
/ International or Edexcel

1. Awarding body Cambridge Internationa v

2. Session Exam session - timeframe for
registration period*

3. Qualification level Y .

4. Location — L(m\ Desired qualification such as

— . A Level, GCSE, efc.

5. Subjects 9700 BOLOGY

Location for the exam
yd The subject - the codes are

those of CIE and Edexcel +
subject, e.g., D610 Biology.

: e Candidates can choose
It is the customer’s responsibility to ensure accurate and multiple subjects. Candidates
complete registration. can type codes if known

If the customer selects Awarding body outside the registration window, system displays the following
message: 'Currently there are no active sessions for Cambridge International’. They should either

contact the British Council for next session dates or visit the British Council website.

www.britishcouncil.pk
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16/12/2022 09.'012'1'3023 22/03/2023
S
Reg. Window Opens Normal Late Stage 1
f " -
This is the end This is the end
of the normal of the normal
stage stage
registration registration
window window
5. After the customer clicks ‘Search’ the system offers them the chosen subjects.
BUSINESS STUDIES - BUSINESS STUDIES OPT AY 6. Customer
Leve IGCSE Exam components: SHORT ANS/STRUCTURED RESP 12 AT
et Sase sTor =) sds dnunsio

Price: 33,800.00 LKR

Retake

with pece 22 000 00 LXR

CAMBRIDGE INT MATHEMATICS - CAMBRIDGE INT MATHEMATICS OPT AY
LevetiGCSE Exam components: PAPER 12 (CORE)
Code 060TAY PAPER 32 (CORE)
Price: 30,050.00 LXR PAPER 52 (CORE)

BUSINESS STUOES - BUSINESS STUDES OPT AY

Coom ot B oo =
Coom OASOAY ASE STUOY 22

Price 33 800 00 LR

Rotane
NT . INT OFT AY

e ¢ Exam componerts. PAPER 12 (CORE _
Cooe 000TAY PAPER 32 (CORE

Price % x PAPER &2 (CORE

It is the customer’s responsibility to know the distinctions between the

tests offered. Candidates are supported by the system as they cannot
choose multiple components for the same subject.

basket

7. Then clicks
‘Proceed to
Basket'

www.britishcouncil.pk
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8. In the basket area, the customer can:

Exam Basket vou:

BUSINESS STUDIES - BUSINESS STUDIES OPT AY

CASE STUDY 22

SHORT ANS'STRUCTURED RESP 12

Remove
choices

Register and pay for
the selected exams

[ This fee s vaild up % and INcuding 1402019 after which addtionaiiate fees wil be charged ]

Customers should note the message regarding fee validity
period above the price for the contents of the basket.

Total Fee: 33,800.00 LKR

| O Add arofher Exam  Register and pay now ©
e

Return to search for
and add another
exam

Note that there is also

a knowledge base
bottom left covering
exam fees, how to
pay, cancellation and
refunds, and help

Find out more about exam fees 1
How do | pay?

Learn about cancellations and refunds
Need healp?

Total Fee: 33,600.00 LKR

O Aad another Exam

Regster and pay now ©

/

9. Customer clicks ‘register and pay’

10. Customer from here can:

Please sign in

Email * Ema

Password " Password

Dom have an account? Sign up.

z

/

Sign in with an
existing account

\

Create a new
account

www.britishcouncil.pk

\

Reset a
password if
forgotten (see
appendix)
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11. If the customer doesn’t have an account, they click ‘Sign up’ and will be presented
with this form:

Register for an Account

First Name * First Name
Last Name * Last Name
Email * Emai
Date of Birth * Day v Year
Password * Password

Confirm password * Confirm password

From here, there are two paths based on who the customer is and their age. If the customer is a
candidate under 18, the customer will be presented with these additional data fields after adding

the date of birth: \

First Name * John

Last Name * Smith

Email * lide@mail.search.com

Here, the

Date of Birth * 1 January ngt?':ner Canl
a e emal

address of a
parent/guardian

that will then be
Please prowce the emall address for a parem or gu.ardxan that can reglsler and book a

Warning! You need to be over 18 years old 1o book a test

test for you able to 'contl_nue
/ the registration

Their email *

Their relationship to you *

After clicking
e ‘Send invitation’
l |¢ the candidate’s
parent/guardian
= will receive this
email
-
= The
4 parent/guardian
click on the
B | < ‘Register’ link in
e the email.

www.britishcouncil.pk
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12. The link will send the parent/guardian to the same form we were presented in step

Torms and

e Account

o

=)

[..........u

For detaled information. please refer 10 the Privacy SeCion of our webaite. www Lv AN o 11 Or g or fe ity OF Contact your local British
Council office. We will keep yOur INOrMAton 10r & Period of 7 years from the time of ColeCtiOn.

Complete Account Registration
e ) N 2000 )

—

Register for an Account The registration

——— o form should be

: L/ completed
Last Name * smin correctly by the
customer
Email * o@mail.scar
Date of Birth * January
Password®  sesesene
Confirm password *

S S rousmand Yo Sjumspen. T Rt et They should then read
:mmmwmmmnnwmmnm hat meet the Terms and
You have the right 10 ask for a copy of the information we hold on you. and T right 10 a3k US 10 COMect any INBCCWacies In That Indormation. If Condltlons' ChCK the
YOU Rve CONCHTE about how we harve Uhed yOur PArsonal INfOrmation. you B0 hive the NGME 10 COmpIam 10 & Prvacy regulator thk-bOX conﬁrming

they have and, finally,
click ‘Complete
Account Registration’

.

Dear David Smith

The account has been created and awaiting approval regestration

In order to appro

ve registration please

The customer
should then
check their email

British Council Schools website

© 2019 Brtish Council

Terms & Condition | Privacy Policy

and click ‘this link’
for account
activation

13. Customer checks and Candidate Details

confirms their personal details

and their exam details in e

Candidate Details page. asp ey .
Note that here the
customer must choose B 1 - |
whether they are /
booking the test for -
themselves or for their r— N
child or a child for eler e poentyisroreios
whom they are the st
parents/guardians el

e

www.britishcouncil.pk
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14. If the registration is being completed by the parent/guardian on behalf of a minor
candidate (under 18) the process will be as below from step 15. If it is the candidate
registering and they are over 18, they choose ‘Myself’, they should complete the form
with their details and press ‘Next’ to go to Identification.

WWho are you Dooking the test for? Myt | O

f,Book for somebody new

15. Parents/guardians must then complete the following info for themselves and their

child:
Please add the details for the child taking the test Note that the
Retationshvp 16 the chia * . names given for
‘ the candidate
o must be the same
el : as that in the
First (given) Names) - - identification .
B e — £ document that will
—— be provided.
Last Name *
i’
As this candidate is
under 18, the
Customers should note that ‘English native language’ parent/guardian will
field is only for Cambridge Checkpoint exam be asked to confirm
sessions and can be left as unknown for all other at the bottom of the
form whether they
are happy for their
: — child to leave the
Date of Birth 2 ArUAry 1 2013
exam premises
sl alone or to specify
I[!ngmn native language * » ] . someone tO ple
them up
Post Cooe /
Country * el .
Toipnone *Candidates and/or
. parents/guardians

/ should note that at

Are you Rappy for your child 10 leave the the bottom of this
B e et eat? A page there is a link
e — to the British Council
Child Protection
Policy page.

www.britishcouncil.pk
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'nv-«uwmm-‘mu—nl (

Pamily name *
-

Othergiven rames *

Rezecasng 13 e cheg

n ﬁ
\ If the parent/guardian specifies they

want someone to pick up their child,
» they will be presented with another

WAL 2NE Thay are over 14

yoars ok

child protection consent form asking

\ for details of the responsible person
(or alternate person if they click ‘Add
another person’ and to confirm they

| are authorised and over 14 years old

00 you comfirm Pt e ¥ You | contem
Persony) Hated are
PONIeS 10 CoBect
D 21 e 0nd of e

WAL and ey are over 14

yeans ow?

g Prosecton Poscy

16. Once all the information has been collected,
the customer clicks on ‘Next’ at the bottom of the
screen

www.britishcouncil.pk
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For payment details

Summary terms and conditions

Terms and Conditions

Kindly note that it is the responsibility of registering candidates to fill in accurate details on the online
registration portal. You must enter the appropriate entry option code and provide the previous entry details
if you want to carry forward a Cambridge International AS Level result. You should contact British Council
staff if you need any assistance. Carry-forward entries are not automatically checked by Cambridge
International or British Council.

In the event of any errors the appropriate entry amendment penalty fee must be paid by candidates to
correct or complete missing option codes.

British Council will not be responsible in any way for any omission or incorrect entries made.

Kindly note-: Result cannot be issued until the full and correct carry forward option code details are
furnished, and appropriate penalty fee has been paid by the candidate.

The statement of results and certificate would be sent by the courier at candidate's residential address
provided on this form. Please notify the relevant British Council office if there is a change in the residential
address by forwarding an email to British Council at info@britishcouncil.org.pk
(mailto:info@britishcouncil.org.pk) from your registered email address.

e Standard Chartered Bank Drop Box facility

In order to facilitate candidates registering for Cambridge International and Edexcel examinations, we have
reached an agreement with Standard Chartered Bank (SCB) whereby the bank collects registration
documents (mentioned below) and fees. Standard Chartered Bank (SCB) later delivers these documents to
respective British Council offices. Please find the link to know about the addresses of these branches.
https://www.britishcouncil .pk/sites/default/files/pakistan_british_council_bank_account_details.pdf
(https://www.britishcouncil.pk/sites/default/files/pakistan_british_council_bank_account_deta
ils.pdf) )

e Through Standard Chartered Bank (non-Drop Box facility)

Please note that if you are paying through Standard Chartered Bank,

British Council - Bank Deposit Slip should be used for this purpose which is available at the branches given
below. Please tick relevant exam session on the bank deposit slip before making a payment and mention
your A2PK number and contact number clearly on the slip.

The Standard Chartered designated branches operate from Monday to Thursday from 9am to 5:30pm with
a prayer/lunch break from 1:30pm to 2:15pm. On Friday, the banking hours are from 9am to 6pm with a
prayer/lunch break from 1ipm to 2:30pm. On Saturday some SCB branches operates from 9:00 a.m. till
1:30 p.m.

The list of designated SCB branches can be found at:

https:/ /www.britishcouncil.pk/sites/default/files/pakistan-exams-bc-bank-accounts.pdf
(https://www.britishcouncil.pk/sites/default/files/pakistan-exams-bc-bank-accounts.pdf)

Please send us the printout of the registration summary page along with your stamped fee pink
deposit slip on one of following relevant office

Without doing this your registration will not be completed and might get deleted from the system.
British Council Islamabad Office

Address: British High Commission, British Council, Diplomatic Enclave, Ramna 5,
Islamabad

British Council Lahore Office

Address: British Council, 65 Mozang Road, Lahore

www.britishcouncil.pk



http://www.britishcouncil.pk/

.. BRlTlSH IGCSE, O-level, AS and A-levels - British Council
.. COUNC'L Private Candidate Registration Process

British Council Karachi Office
Address: British Deputy High Commission, British Council, Shahrah-e-Iran, Clifton, Karachi

In case, these documents are not received at the British Council office even after 5 working days of you
registering, the British Council reserves the right of cancelling your entry for Oct/Nov 2022 session. British
Council will not be liable for any refund in case of not fulfilling any registration requirement. If a candidate
provides the authorization form after the cancellation of the registration, late-stage penalty fees will be
applicable.

* Through a bank other than Standard Chartered Bank

If a candidate resides in a city which does not have a designated Standard Chartered Bank, then the
examinations fee must be made through a bank draft. The bank draft must be drawn in favor of the British
Council Pakistan and should accompany the registration documents above. These documents must be sent
through registered mail to the appropriate British Council office. Candidates must retain a photocopy of the
registration documents and stamped bank deposit slip along with the original courier/registered-mail
dispatch slip for personal record. In case if registration documents are not delivered to the British Council,
candidates would resolve the issue directly with the respective SCB branch/courier/post office (as for any
other postal/courier services). The British Council have no liability for items lost in transit and consequently
missed deadlines for sending registration forms.

Important Notes:

e Candidates are requested to take note that for each stage registration deadline - you need to have
also paid the fee and not just registered on the online registration system. Any payments made after
the deadline will be treated as late and subject to the appropriate extra late fee. The registration
process will be completed after the payment pink slip and registration summary are received at
respective British Council office. Therefore, please do not hold on to your registration forms and
payment slips after making the payments and make sure that they reach us before the relevant
deadline.

e In case if registration documents are not delivered to the British Council, candidates would resolve
the issue directly with the respective SCB branch/courier/post office (as for any other postal/courier
services). The British Council have no liability for items lost in transit and consequently missed
deadlines for sending registration forms.

e It is very important that correct number of the ID document is written at the time of registration. On
the test day, no candidate will be permitted to sit for their examination without a valid and original
ID. This must be in the form of a NADRA issued CNIC for Pakistani Nationals or Passport for non —
Pakistani nationals.

e Pakistani national children younger than 18 years of age will be required to present SMART Card.
Please contact your nearest NADRA office if you need a SMART card.

e The British Council will share your Personal Data i.e., name, address and contact number with our
courier / delivery partner i.e. TCS Private Limited for the purpose of exams results delivery. If you
do not want us to share your personal details with any delivery partner, then please write us
at info@britishcouncil.org.pk (mailto:info@britishcouncil.org.pk)

For Cambridge International May/June 2023 Exams Session

Entry Stage Deadlines
Regular Stage 23 Dec 2022 - 09 Feb 2023
Late Stage 1 10 Feb 2023 - 22 Mar 2023

Acknowledgements

The British Council would forward the final statement of entry (SOE) and exam venue details by email to
the regular entry / late entry candidates two (2) weeks before the exams session at the email address
mentioned given at the time of registration.

Details on statement of entry (SOE) should be checked and respective British Council office must be
notified of discrepancies immediately. Make sure that spellings of your name and date of birth mentioned
are correct as per the ID document.

In case you do not receive your statement of entry (SOE) two (2) weeks before the start of the

examination session, please immediately get in touch with your respective British Council Office or call us
at 0800 22000

www.britishcouncil.pk
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Please note that British Council Information Centre (0800-22000) office timings are from 0900-
1800, Monday to Saturday. You can also write to us at info@britishcouncil.org.pk
(mailto:info@britishcouncil.org.pk) or chat with us at our official FB page

at https://www.facebook.com/BritishCouncilPakistan/
(https://www.facebook.com/BritishCouncilPakistan/).

By clicking “Accept” you confirm that you have read and agree to the terms and conditions

| have read the terms and conditions

Complete registration

www.britishcouncil.pk
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