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Annex 3 Supplier Response
ITT for Pakistan Architecture & PM Framework RR75BSS62025
Company name:


_________________________________________
(To be used on the Contract)


Company address:

_________________________________________
(To be used on the Contract)


Company Reg:

_________________________________________
(If Applicable)

Contact name: 


_________________________________________
Contact email address: 

_________________________________________
Contact Telephone number:  
_________________________________________
Instructions
1. Provide Company Name and Contact details above.
2. Complete Part 1 (Supplier Response) ensuring all answers are inserted in the space below each section of the British Council requirement / question.  Note: Any alteration to a question will invalidate your response to that question and a mark of zero will be applied.
3. Complete Part 2 (Submission Checklist) to acknowledge and ensure your submission includes all the mandatory requirements and documentation. The checklist must also be signed by an authorised representative.
4. Review Annex A and add any parts of the information submitted which is classed as Confidential or sensitive information.
5. Submit all mandatory documentation to mohammad.qasim@britishcouncil.org.pk by the Response Deadline, as set out in the Timescales section of the RFP document. All communication to be conducted via the correspondence tab within the project

Part 1 – Supplier Response
1.1 
Responses will be scored according to the methodology as set out in Evaluation Criteria section of the tender document.
1.2 
If a requirement can only be partially met, please ensure a clarification with additional detail is sent via mohammad.qasim@britishcouncil.org.pk which can be answered and therefore on submission a fully met requirements can be submitted.

1.3
Please indicate all costs are included in the response to Annex 4 (Pricing Approach).
	Social Value – 10%

	ID
	%
	Requirement

	SV01
	10%
	What innovations/Initiatives within the organisation help to demonstrate your understanding of and commitment to fighting climate change? 
Please provide your answer based on one or more of the following elements which will need to be outlined on your project plan:

· Environmental benefits in the performance of the contract

· Working towards net zero greenhouse gas emissions
· Influencing of staff, suppliers, customers, communities and/or any other appropriate stakeholders in support of environmental protection and improvement
Provide a timed project plan and process, including how you will implement your commitment through delivery of the contract. Also, how you will monitor, measure and report on your commitments/the impact of your proposals. You should include but not be limited to:

· timed action plan,

· use of metrics,
· tools/processes used to gather data, 

· reporting, 

· feedback and improvement,
· transparency,

· Limitations.
There is an expectation that all reporting is GDPR compliant. 
(Maximum word count 2000 Words)
Supplier Response:



	Financial Control – 10%

	ID
	%
	Requirement

	FC01
	6%
	Please complete answers for all of questions 14, 15 & 16 in Part 3a of Annex 2 Procurement Specific Questionnaire, and the Ratio Analysis in Annex 2. This will be used to rate you Economic and Financial standing. 


	FC02
	2%
	Kindly demonstrate how will you deliver cost efficiency to ensure cashable savings to the British Council throughout the lifetime of theDPS agreement.

Supplier Response:


	FC03
	1%
	Do you have an FCPA (Foreign Corrupt Practices Act) Awareness / Valid Anti-corruption policy in place & employee compliance (if Y, please give details)

Supplier Response:


	Fc04
	1%
	Are there any Litigations for work in last 5 years and/or your Company having any litigation, under liquidation, court receivership and/or similar proceedings? (if Y, please give details)

Supplier Response:



	Quality – 25%

	ID
	%
	Requirement

	QU01
	9%
	Review of the relevant experience and contract examples given in Q19 of Annex 2 Procurement Specific Questionnaire. 
Each of the three example contracts will carry 3 marks, 1 mark each for: 
· Relevant Service 

· Relevant size/value 
· Relevant complexity
No response is required for this question in this document, we will review the details given in Q 19 of the Procurement Specific Questionnaire.

	QU02
	4%
	Does your organisation hold any of the international standards developed and published by the International Organization for Standardisation (ISO)? (if Y, please give details and verification)
Supplier Response:


	QU03
	4%
	Does your organisation have any other professional certification, accreditation or qualifications (other than ISO) relevant to the Principle Services offered. Please include level achieved and issuing institutions in your answer. 
(max word count 750 words)

Supplier Response:


	QU04
	4%
	How you facilitate the planning, and execution of projects to the required quality and to meet the requirements?

Please give details of any Project Execution, Planning and Scheduling methodologies.

(max word count 750 words)

Supplier Response:


	QU05
	4%
	What is your experience in delivering project to international standards in term of fire prevention and detection, and health and safety requirements? 

(max word count 750 words)

Supplier Response:



	Methodology and Approach - 15%

	ID
	%
	Requirement

	MA01
	2%
	Please describe your experience working under Framework Agreements and pre-defined guidelines and standards  
(max word count 500 words)

Supplier Response:


	MA02

	5%
	Please describe your methodology to coordinate the architecture and MEP disciplines. 

Do you have in-house MEP engineer or are they subcontractors?
Please describe your methodology to coordinate the design and project management. 

Are your project managers in-house or are those subcontractors?

(max word count 750 words)

Supplier Response:


	MA03
	4%
	Please describe propose Resourcing for the projects. 
 
Submit project leads/team details for your staff members who will visibly lead the projects in relevant services demonstrating: 
· Involvement in above track record aspects including which projects, their role and duration 
· Length of time working at your organisation and previous organisations (include their previous roles) 
· List of skills including duration they have held these skills for 
· List of Services they are capable of fulfilling 
· Relevant qualifications and accreditations 
Please also submit and Organogram for your organisation.

(max word count 750 words)

Supplier Response:


	MA04
	4%
	Please describe your proposed approach to operate in different regions across Pakistan.
Describe how you operate in a city where you do not have a local office. Please describe the way you partner in those cities and your network of firms you collaborate and how you operate with them. 

(max word count 750 words)

Supplier Response:



	Commercial – 40%

	ID
	%
	Requirement

	CO01
	40%
	Please complete Annex 4 (Pricing Approach)




Part 2 – Submission Checklist
Insert Yes (Y) or No (N) in each box in the table below to indicate that your submission includes all of the mandatory requirements for this tender.  

Important Note: Failure to provide all mandatory documentation may result in your submission being rejected.
	Submission Checklist

	Document
	Y / N

	1. Confirm acceptance of the Annex 1 Terms and Conditions, including any changes made via clarifications during the tender process.

	

	2. Completed Annex 2 (Procurement Specific Questionnaire) and all associated documentation requested as part of that document

	

	3. Completed tender response in Annex 3 (Supplier Response) and in accordance with the requirements of the ITT

	

	4. Completed pricing proposal in Annex 4 (Pricing Approach)

	

	5. This checklist signed by an authorised representative

	


I confirm on behalf of the supplier submitting the documents set out in the above checklist that to the best of our knowledge and belief, having applied all reasonable diligence and care in the preparation of our responses, that the information contained within our responses is accurate and truthful.

	Supplier:
	

	Date: 
	

	Name (print):
	

	Position:
	

	Signature:
	

	Title: 
	


Appendix A to Submission Checklist

	Table of Information Designated by the supplier as Confidential and / or Commercially Sensitive


	This table only needs to be completed if any information inserted as part of your tender response and in any accompanying documents is deemed by you to be confidential and/or commercially sensitive.  Please note that the Confidentiality and Information Governance provisions of the ITT apply to any information designated as confidential and/or commercially sensitive.



	No
	Section of tender response which the supplier wishes to designate as confidential and / or commercially sensitive
	Reasons as to why supplier considers this information confidential and/or commercially sensitive and why it should be exempt from disclosure under the Freedom of Information Act 2000 or the Environmental Information Regulations 2004 or other relevant laws
	Length of time during which supplier thinks that such exemption should apply
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