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Annex 2 Supplier Response 
For the supply of Monitoring and Evaluation of English as a Subject for Teachers and Educators (EaSTE) to the British Council

Company name:


_________________________________________
(To be used on the Contract)


Company address:

_________________________________________

(To be used on the Contract)


Company Reg:

_________________________________________

(If Applicable)

Contact name: 


_________________________________________
Contact email address: 

_________________________________________
Contact Telephone number:  
_________________________________________
Instructions
1. Provide Company Name and Contact details above.
2. Complete Part 1 (Supplier Response) ensuring all answers are inserted in the space below each section of the British Council requirement / question.  Note: Any alteration to a question will invalidate your response to that question and a mark of zero will be applied.
3. Complete Part 2 (Submission Checklist) to acknowledge and ensure your submission includes all the mandatory requirements and documentation. The checklist must also be signed by an authorised representative.
4. Submit all mandatory documentation to British Council’s e-Tendering portal hosted at https://in-tendhost.co.uk/britishcouncil by the Response Deadline, as set out in the Timescales section of the RFP/ITT document. If procurement is conducted via the British Council’s e-Tendering portal hosted at https://in-tendhost.co.uk/britishcouncil, All communication to be conducted via the correspondence tab within the project
Part 1 – Supplier Response
1.1 
Responses will be scored according to the methodology as set out in Evaluation Criteria section of the tender document.
1.2 
If the requirement is partially met, any additional detail provided will enable the British Council to make a fuller assessment on the capability to meet the requirement.

1.3
Please indicate if there is an additional cost implication in meeting a requirement, what this might be and if it has been included in the response to Annex 3 (Pricing Approach).
1.4
Terminology:

QAED: Quaid e Azam Academy for Educational Advancement
EaSTE: English as a Subject for Teachers and Educators
DSEs: District Subject Experts
PSTs: Primary School Teachers
AEOs: Assistant Education Officers
LMS: Learning Management System
1.5
Mandatory Requirements:

Experience of working with public sector schools, desirable if in Punjab

Experience of evaluating education projects with specific focus on assessment of teaching and learning

Experience of providing formative and summative evaluation services for education projects 
Demonstrated experience of using digital tools (preferably MIS/BI dashboards) for indicators reporting 

High level internal report writing, editing and proofing skills pertinent to UK style 
Link to a recent report in English language as an example of your work 
	Social Value – 10%

	ID
	%
	Requirement

	SV01
	10%
	1. What have you or your company done to promote gender equality in previous evaluation projects?

2. How have you and/or your organisation contributed to protecting your stakeholders while collecting data during evaluations in the Covid-19 pandemic?

(Maximum word count 750 Words)

Supplier Response:



	Qualifications and Experience – 20%

	ID
	%
	Requirement

	QE01
	5%
	Please share the company profile and share your list of clients in the public sector

Supplier Response:


	QE02
	5%
	Outline qualifications and skills of the team working on this project that are relevant to monitoring and evaluation in the public sector

(Maximum word count 750 Words)

Supplier Response:


	QE03
	10%
	Highlight previous experience of the project team relevant to education projects with specific focus on assessment of teaching and learning attributes  
(Maximum word count 750 Words)

Supplier Response:



	Methodology and Approach – 40%

	ID
	%
	Requirement

	MA01
	10%
	Overall Approach
Describe the overall M&E approach you would use for the two-year project.
Mention the key aspects of the M&E system and how would they work, also mention how would you use the digital tools to leverage the M&E system.
(Maximum word count 750 Words)

Supplier Response:


	MA02
	15%
	Sampling Frame, Tools and Data Collection

Please mention the detailed methodology including: 

· Sampling strategy; for each of the beneficiary subset
· Detailed data collection strategy; methods and strategy 

· Data analysis strategy and components; including how and which digital tools would be used to leverage the analysis and when

· The quality assurance mechanism of the entire process including, data quality assessment, spot checking at field level and at central level. We would prefer the supplier to provide a visual flow and a supporting narrative to it
(Maximum word count 750 Words)

Supplier Response:


	MA03
	10%
	Project workplan
The supplier is expected to draw a detailed workplan including the key activities to be undertaken. This workplan should be based on the approach of your work. Though the workplan will be preened further in the inception stage.
Workplan should comprise of not less than key M&E activities, timelines, responsibility, and key outputs.  

(Maximum word count 750 Words)

Supplier Response:


	MA04
	5%
	Challenges and Solutions

Describe possible challenges that you could face during this assignment and their proposed solutions. 
(Maximum word count 750 Words)

Supplier Response:



	Commercial – 30%

	ID
	%
	Requirement

	CO01
	30%
	Please complete Annex 3 (Pricing Approach)




Part 2 – Submission Checklist
Insert Yes (Y) or No (N) in each box in the table below to indicate that your submission includes all of the mandatory requirements for this tender.  

Important Note: Failure to provide all mandatory documentation may result in your submission being rejected.
[Guidance Note: Amend the document list in the table below as required for the tender. If some of the annexes require online completion where the British Council’s e-tendering portal is being used, this checklist should be amended to reflect each questionnaire required for submission]
	Submission Checklist

	Document
	Y / N

	1. Confirm acceptance of the Annex [X] (Terms and Conditions), including any changes made via clarifications during the tender process.


	

	3. Completed tender response in Annex 2 (Supplier Response) and in accordance with the requirements of the RFP/ITT

	

	4. Completed pricing proposal in Annex 3 (Pricing Approach)

	

	5. This checklist signed by an authorised representative

	

	6. Appendix A to this checklist in relation to information considered by you to be confidential / commercially sensitive

	


I confirm on behalf of the supplier submitting the documents set out in the above checklist that to the best of our knowledge and belief, having applied all reasonable diligence and care in the preparation of our responses, that the information contained within our responses is accurate and truthful.

	Supplier:
	

	Date: 
	

	Name (print):
	

	Position:
	

	Signature:
	

	Title: 
	


Appendix A to Submission Checklist

	Table of Information Designated by the supplier as Confidential and / or Commercially Sensitive


	This table only needs to be completed if any information inserted as part of your tender response and in any accompanying documents is deemed by you to be confidential and/or commercially sensitive.  Please note that the Confidentiality and Information Governance provisions of the RFP/ITT apply to any information designated as confidential and/or commercially sensitive.



	No
	Section of tender response which the supplier wishes to designate as confidential and / or commercially sensitive
	Reasons as to why supplier considers this information confidential and/or commercially sensitive and why it should be exempt from disclosure under the Freedom of Information Act 2000 or the Environmental Information Regulations 2004 or other relevant laws
	Length of time during which supplier thinks that such exemption should apply
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